Drilling Down to the Course Level on the Program Review Data Tool
Step One: Logging in (Enlarge this document on your screen for best viewing of the print screens)

- Login to MyPortal

- On the menu on the left side of the screen click on “Apps”, then scroll down to the “Staff” drop-down menu and click on the “Program Review”
application.

Applications

~ All Users

FOOTHILL-DE ANZA
Community College District

gl seech ] Qﬂ Bty You D @

12} Home Acagemic Campus Campus Food FHDA Look Up Open Class
Dates & Evenils Services Foundation YouTube Classes Finder
Deadines Channel

19 Cetting Started

-~ Banner
(=T
© My Profile e .’ m 7 i{a’
ellucian H —
o FFFE] -~ 1 ol =
[ Logout o

Active Active Roster Angos Banner Banner Banner Banner
Dinvigion Admanisiration Documient Reports Resources
Management
Staff 2
we B8 F | B
e SSlAan | N aore O
Exchange €
Clock\Work Cybersecunty Emad & Faculty Nuventve / Office 355 Payroll
Awaleness Calendar Inquiry Tool Tracdat




Step Two: Select the Program Review Tool

- Click on the picture of the Program Review Data Sheet
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Step Three: Select Your College

- Click on the tree on the left to select only De Anza College
- Expand the tree to show all divisions
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Step Four: Select Your Division

- Select your division
- Expand the carrot to the left of your division to display the departments
0 Inthis example, Social Sciences is expanded to display all departments within the division
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Step Five: Select Your Department

- Select your department
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Step Six: Select the Course

- Expand the carrot associated with the department, if you have cross-listed courses, those will display as well
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Applied Technologies .
Biol, Health, Env Sc, Wrkfr Ed "?
Business/Computer Systems Enrollment Trends S
Creative At POLIDOO1.
Disability Supp Progr and Serv
Intercultural/internation Stu
Language Arts
o oo 201213 201314 201415 2015-16 4.yt %Inc
earning Resources
hletics
Math/Engin Unduplicated Headcount 2,988 2914 2,927 2,834 -5.2%
Social Sciences and Humanities 5
Administration of Justice-DA Enroliment 3,165 3,043 3,057 2,948 -6.9%
Anthropology-FD R o
Child Development-DA Sections 64 64 59 61 7%
Economics FD WSCH 12,641 12,153 12,270 11,827 -6.4%
Geography-DA
FD FTES 285 274 275 265 6.9%
Humanities-DA
Paralegal Program-DA FTEF 6.8 6.9 6.9 6.8 0.0%
Officer Stand & Train-DA
Productivity 620 587 593 580 -6.4%
Faculty Workload &
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2012-13 2013-14 201415 2015-16 4-yr %lnc
Full Time Load 1.8 1.9 19 2.7 50%




Step Seven: Select Multiple Courses

- Now that you have the courses expanded out, you can select more than one course at a time

- Click on the Multi-Unit Selection button (red arrow)

- Select the courses you would like to include (green arrow)

- Click on Get data for selected units ( ) this will refresh the data

- Asyou can see, the three courses selected are each displayed separately, POLIOO1 is displayed on the screen below

- To combine the three courses together, click on Combine reported units (blue arrow), then Get data for selected units, this will combine the three
courses together rather than displaying them separately
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POLIDOO1.
POLIDOOS.
POLIDO15.
POLIDO16. o
POLIDOIT. 2012-13 2013-14 201415 2015-16 4-yr %lnc
POLIDOS6. i .
POLID0G4. Full Time Load 1.8 19 1.9 2.7 50%
POLID064X . ) . ) . .
POLIDOB4Y. Full Time % 26.5% 27.5% 27.5% 39.7% 50%
POLID064Z
/
b Fe A Overload 0.0 0.1 0.5 0.7 N/A
> Social Science FD overload % 0.0% 1.4% 7.2% 10.3% NIA
» Sociology-FD
> Student Sevces Part Time Load 5.0 49 45 34 -32%
» Foothill College
Multi-Unit Selection Part Time % 73.5% 71.0% 65.2% 50.0% -32%
Combine reported units Total FTEF 6.8 6.9 6.9 6.8 0%
Get data for selected units
SPECIAL UNIT
GROUPINGS 5
OROUPINGS Course Success ¥
POLID001
FILTER
~ EDUGATION LEVEL 2012413 2013-14 201415 2015-16
~ ETHNICITY
+ ON-LINE STATUS Grades Percent Grades Percent Grades Percent
~ GENDER
Success 2,076 66% 2,155 1% 2,187 72% 2,166 73%
+ AGE
~ CAMPUS Non Success 644 20% 555 18% 488 16% 429 15%

+ CREDIT STATUS

Withdrew 445 14% 333 1% 382 12% 353 12% s




